IIpunoxenne 1. UHcTpyKIust AJ1s1 OTBETCTBEHHOI'0 OPraHU3aTOPa 00pa30BaTeJIbHOM
OpPraHM3anMu

IIpu moaroToBKe K NpoOBeIeHUI0 HTOTOBOI0 COOeCeJ0BAHUSA:

OCYIIECTBUTH COOp CBeJIeHUH 00 yuacTHUKaxX uToroBoro cooecenoBanus (OGNO ydyacTHUKOB,
HEOOXOIMMOCTh CO3JIaHUsI OCOOBIX YCIIOBUM JJIsi YYaCTHHKOB UTOTOBOro cobecemoBanus ¢ OB3,
YYaCTHUKOB UTOTOBOTO coOeceIoOBaHuUs — JIeTCH-MHBAIH/IOB U MHBAIHJIOB);

MPOBECTU KOHTPOJIb CO3JAHMSI YCIOBUM MJii YYaCTHHUKOB HTOTOBOTO COOecel0BaHUsA
¢ OB3, y4acTHHKOB UTOTOBOTO COOECeI0BaHUs — JIETeH-UHBAINIO0B U HHBAJIUIOB.

He no3anee yeM 3a 1eHb 10 NPOBeIeHUSI HTOTOBOI0 co0eceI0BAHNS:

OTIPEIICTUTh HEOOXOAMMOE KOJIMYECTBO ayIUTOPUN TTPOBEICHUS UTOTOBOTO COOSCEIOBAHMS;

NOJYyYUTh OT TEXHUYECKOrO CHElHMaTucTa KpuTepuu oueHuBanHus (¢ caiita OI'BHY
«DUITN») u obecneunTh 03HAKOMIICHHUE YKCIIEPTOB C YKa3aHHBIMU KPUTEPHUSIMU;

MIOJTYYHTh.

CIIUCKM yYaCTHUKOB UTOTOBOTO cOOeceloBaHUsl (lajee — CIHCKH YYaCTHHKOB),
PU HEOOXOMMOCTH CKOPPEKTUPOBATH CIIMCKH YYaCTHUKOB (CM. TIPUIIOKEHUE 7);

BEJIOMOCTh y4eTa IPOBEICHHUS HTOTOBOTO COOECETOBaHUS B ayJUTOPHH (IO KOJUYECTBY
ayJIMTOPUH TTPOBEICHUS UTOTOBOTO coOeceioBaHus) (CM. IpUJIoKeHHE 8);

OJIAHKH UTOTOBOTO COOECEIOBaHNS;

YepHOBUKH JIJI1 BHECEHUS MEPBUYHON MH(POPMAIIUN 10 OIICHMBAHUIO OTBETOB YYACTHUKOB
(cMm. mpunoxenue 9);

pachpeieluTh yYaCTHUKOB HMTOTOBOTO COOECEOBaHHUS IO ayAUTOPHSIM TPOBEIACHUS
HUTOTOBOTO COOECEOBAHMS U 3aIOJHUTH B CIIUCKAX YYACTHUKOB TOJIE «AYTUTOPHS.

B nenn npoBeaeHusi UTOrOBOTO codeceI0BAHUA:

MOJIYYHUTh OT TeXHUYecKoTo crernuamcta KIMM uroroBoro cobecenoBanus;

BBLIATh COOCCETHUKY:

JUTSI coOeCeTHHKA!

KHM urorooro codecem0oBaHus,

KapTOYKu  coOeceHMKa IO KaxIoW Teme Oeceaqpl — 1O 2 DIK3EMIUIIpA
Ha ayJIMTOPHUIO MPOBEACHUS UTOTOBOTO COOECEIOBAHUS;

WHCTPYKIIMIO TI0 BBITIOJIHEHUIO 3adarnii KM uToroBoro cooece10BaHus;

BEJIOMOCTh ydYeTa TIPOBEJCHUS HTOTOBOTO COOECEIOBAaHUS B ayJWTOPUH, B KOTOPOM
(uKkcupyeTcst BpeMsl Hauajia 1 OKOHYaHHs OTBETa KaKJO0T0 YYaCTHHKA UTOTOBOTO COOECEI0BaHNUS,

MaTepHalibl JUIsl TPOBEJICHUS WUTOTOBOTO COOECENIOBAHMUS: TEKCTHI IS YTCHHS, KapTOUKH
C TpeMs TeMaMH OeceJIbl, KApTOYKH C TJIAHOM Oece/Ibl 110 KaX 01 TeME;

JUTSl YYaCTHUKOB UTOTOBOTO COOECEI0BAHNUS:

KM wutoroBoro cobecemoBaHusi, KOTOPHI BKJIIOYAeT B C€e0S TEKCT MJisi UYTEHUs
JUI KaXJIOTO y4YaCTHHKA HWTOTOBOTO coOeceloBaHUs, KapTOYKH C TeMaMH Oeceabl Ha BBIOOP
Y TUTaHaMK OecelIbl — MO 2 3K3eMILIsIpa KaXA0ro MaTepraia Ha ayIMTOPUIO MPOBEJECHUSI UTOTOBOTO
cobeceoBaHMs (BO3MOXKHO THPAXKUPOBAHKUE OOJIBIIIETO KOJIMYECTBA);

OJIaHKM UTOTOBOT0 co0eceioBaHus (CM. IpuiiokeHue 14);

YEpPHOBUKHU (JUII Y4aCTHHKOB HUTOroBOro codecenoBanus ¢ OB3, y4acTHHKOB HUTOTOBOTO
co0OeceIoBaHMS — JIETCH-MHBAIHMIOB M WHBAJUIOB, KOTOPBIE MPOXOJAT UTOTOBOE COOECEIOBaHME
B ITUCBMEHHOU opme).

BruLoaTth bxcneprTy:

KHNM urtoroBoro codecemoBaHus;

YEPHOBUK JIJIs1 BHECEHUS TIEPBUYHON MH(OPMAIIUH 110 OLICHUBAHUIO OTBETOB YYaCTHHUKOB,
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JIOCTABOYHBIN MaKeT JJIsl YIAaKOBKM YEPHOBMKA JUIsl BHECEHUS MEPBUYHON MH(OpMALIUU TIO
OLICHUBAHUIO OTBETOB YYACTHUKOB U OJIAHKOB OTBETOB YYACTHUKOB;

Bbiiate opranuzaropy(-am) NpoBEAEHHsI UTOTOBOTO cOOECEe10BaHUS !

CIHMCOK YYaCTHHUKOB UTOTOBOTO coOece0BaHusI.

Bo Bpems npoBeieHNs HNTOTOBOI0 codeceJOBAHMS:

1. KoopaunupoBats paboTy UL, IPUBJIEKAEMBIX K TPOBEJECHUIO HTOTOBOIO COOECEOBAHNS.

2. B cinydae eciM Yy4YyaCTHHK MTOTOBOTO COOECEOBAaHUSI IO COCTOSIHUIO 3/I0pOBbS
WIN IPYTUM YBRXKHUTEIbHBIM MPUYMHAM HE MOKET 3aBEPILUTH UTOTOBOE coOeceIoBaHIE, COCTaBUTh
«AKT O JOCPOYHOM 3aBEpUIEHHHM HTOTOBOIO COOECENOBAHMUSA IO PYCCKOMY  SA3BIKY
M0 YBAKXHUTEIBHBIM MTPUYMHAMY (CM. IPUIIOKEHHE 12).

3. B ciryuae ecim y4acTHUK UTOTOBOTO cOOECEIOBAHUS B Ay TUTOPHH MTPOBEICHHSI UTOTOBOTO
coOeceoBaHMsI ~ HapylmIWid  ycTaHOBIeHHble  TpeOoanust  [lopsaka — (3amper  UMETH
npu cebe cpencTBa CBA3M, (OTO-, ayauo- M BUAEOANNApaTypy, CIPaBOYHbIE MATEPHAIIBL,
MUCHbMEHHBIE 3aMETKH U MHBIE CPEJICTBA XpPaHEHUs U Tepenadr WHGOPMAIH), COCTaBUTh «AKT
00 yJaJeHNH YY4acTHHKA UTOrOBOTO cobecenoBaHus»’ (cM. puioxkenue 13).

Ilo 3aBepuIeHNH POBeIEHUSI HTOTOBOI0 CO0eceI0BAHMS:

1. IlpoctaBuTh B cllyyae HESBKM Y4YaCTHHMKAa HTOrOBOTO cCOOEceloBaHMs B CIHMCKax
YYaCTHUKOB UTOTOBOTO cOOECeI0BaHUS B TOJIE «AYAUTOPHUS» PAIOM C HOMEPOM ayIUTOPUHN OYKBY
«H» ©Ha ocHOBaHuM HH(OpPMALNU, TMOIYYCHHOH OT OPraHU3aTOPOB IPOBEIEHUS HMTOTOBOTO
cobecenoBanus. Jlomyckaercs MpOCTaBICHHE OTMETKM O HEABKE YYaCTHUKAa HWTOrOBOTO
coOeceloBaHMsI OPTaHU3aTOPOM TPOBEJICHUS HWTOTOBOIO coOeceloBaHUSI MO TMOPYYCHUIO
OTBETCTBEHHOT'O OPraHU3aToOpa 00pa30BaTEIbHON OpraHu3alluu

2. [Tpunsars B LlTabe:

OT cO0OEeCe/THUKOB:

MaTepHuallbl, UCIIOIB30BaHHBIC JIJISl IPOBEICHUSI HUTOTOBOTO COOECEIOBAHNUS;

3arevyaTaHHbIe 3allOJIHEHHBbIE YEPHOBUKH JUIsi BHECEHHUS TMEPBUYHON HH(OpManuu 1O
OLICHMBAHUIO OTBETOB YYaCTHUKOB (B ciyyae BbiOopa OUB, yupenutensimMu, 3arpanydpex/IeHUIMU
BapHaHTa OIEHUBAHMUS OTBETOB YYaCTHHKOB HTOTOBOTO COOECEOBaHMS BO BPEMS IMPOBEICHUS
UTOrOBOrO cobecemoBaHusi (TiepBasi cxema), 3aledyaTaHHbIe 3aroTHEHHbIE OJaHKH HTOTOBOTO
cobecenoBanusi, KM utoroBoro cobece1oBaHus, BEIAAHHBINA IKCIIEPTY;

BEJIOMOCTb yueTa IPOBEICHUSI HTOTOBOTO COOECE0BAHNUS B Ay JTUTOPHH;

OT TEXHUYECKOI0 CHEINATINCTA:

diien-HaKoMUTeNI ¢ ayJAMO3allUCIMU OTBETOB YYaCTHHUKOB HWTOTOBOTO cobOeceaoBaHus
U3 KaXA0M ayJUTOPUU MTPOBEJEHHS HTOTOBOTO cOOECe10BaHMS;

OT OpPraHU3aTOPOB MTPOBEACHUS UTOTOBOTO COOECEI0BAHUS:

CIHMCOK YYaCTHUKOB HTOTOBOI'O COOECEI0BaHMS.

3. Opranu3oBath MPOBEPKY OTBETOB YYACTHHUKOB MTOTOBOTO COOECEOBaHUS HKCIEPTaMHU
B cinyyae BeiOopa OUB, yupenutensimu, 3arpaHyupexICHUSIMU BapuaHTa OLIEHUBAHUS OTBETOB
YYaCTHHKOB HTOTOBOTO COOECEIOBAaHUS TOCIE MPOBEICHUS WTOTOBOTO cobecenoBaHus (BTopas
cxema).

5. OpranuzoBate nepenady B PIIOU nHa drenr-Hakonurensx auO0 MO 3alUIICHHON CEeTU
nepeIaur JaHHbBIX ayIuo(aiiyioB ¢ 3aMUCsIMHU OTBETOB YYaCTHUKOB HTOTOBOTO cOOECeI0BaHusI.

6. OpranunzoBath nepenady B PLIOM Ha OyMa)XHBIX HOCUTEIISIX JIMOO MO 3aIUIIEHHON CeTh
nepeaur JaHHBIX CIIMCKOB YYaCTHUKOB, BEJOMOCTEH yueTa IPOBEICHUS UTOTOBOT0 coOOeCe10BaHuUs

7 CobeceHMK NPHINIAIIAET OTBETCTBEHHOIO OPraHM3aTopa OOpPa30BAaTENbHON OpraHM3aluM, KOTODBIH
COCTaBISIET «AKT 00 yJlaJIeHUH Y4aCTHHKA UTOrOBOTO cobecenoBanmsy (cM. mpuinoxkenue 13). CobeceTHUK BHOCHT
COOTBETCTBYIONIYI0O OTMETKY B (opmy MC-02 «BemomocTh ydera MPOBEACHHMS HTOrOBOTO COOECEIOBaHHUS B
ayauTOpU» (CM. IPUIOKEHHE 8) M B OJIaHK UTOTOBOTO COOECEOBAHMS.
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B ayIUTOPHUAX, OJIJAaHKOB HMTOT'OBOT'O CO6€C€I[OB3HI/ISI, YCPHOBUKOB [JI1 BHCCCHHA HepBH‘IHOﬁ
I/IH(i)OpMaI_[I/II/I MO0 OUCHHUBAHWIO OTBCTOB YYAaCTHUKOB.
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